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FHLBank

INDIANAPOLIS



Disbursement Request  

Homeownership (Revised 2020)
	Project name:      
	Project #:      
	Amount requested:      
	Date:      

	Member name:      
	Member contact:      

	Phone:      
	Fax:      
	Email:      

	Address:      
	City:      
	State:      
	Zip:      

	Sponsor:      
	Sponsor contact:      

	Phone:      
	Fax:      
	Email:      

	Address:      
	City:      
	State:      
	Zip:      


Provide a brief description of the use of these funds (homeowner’s name, property address, etc). In addition, if these units meet any of your set-aside commitments, e.g., special needs or donated property, please identify in this section and attach documentation to verify compliance or provide evidence.

	     


Member agrees to disburse the entire requested AHP subsidy directly to the project and the Sponsor within sixty (60) calendar days of the member’s receipt of such funds from the FHLBI.  The member agrees, upon request, to furnish the FHLBI with verifiable evidence that all such funds have indeed been properly disbursed to the project, the sponsor, or the project owner.  In the event that the AHP subsidy is not fully disbursed within a 60-day period, the member hereby agrees to return any unused AHP subsidy to the FHLBI.  Furthermore, the member hereby acknowledges that any unused AHP subsidy that is not properly returned to the FHLBI may be subject to per diem interest rate charges at the rate equal the Federal Funds effective rate for each day exceeding the 60-day period.

By signing below, I, the project Sponsor and member, certify: (1) the household(s) listed above, for which subsidy is being requested, is (are) an eligible household as defined in 12 CFR 1291 and as stated in the approved application; (2) the AHP subsidy is being used appropriately as defined in 12 CFR 1291 and as stated in the approved application; (3) the units are subject to legally enforceable retention agreements as described in Section 13 of 12 CFR 1291; (4) the household(s) listed above for which subsidy is being requested is (are) not in default for any non-payment of primary mortgage, real estate taxes or hazard insurance (for projects involving rehabilitation of housing units, the household(s) listed above, for which subsidy is being requested, is (are) eligible household(s) as currently occupied). The project sponsor certifies that it meets the project sponsor qualifications criteria established by the Bank and that it has not engaged in, and is not engaging in, covered misconduct as defined in FHFA’s Suspended Counterparty Program regulation (12 CFR part 1227). In addition, I certify that I am not aware of any instances of fraud or suspected fraud associated with this project and the FHLBI, which should be reported to the FHLBI as outlined in the Affordable Housing Program Agreement.
	
	
	

	Sponsor Signature
	
	Member Institution Authorized Signature (form will be returned if not signed by an FHLBI authorized signatory; please call  1-800-688-6697 to confirm who is eligible to sign)

	     
	
	     

	Sponsor (typed/printed)
	
	Member Institution Authorized Signature (typed/printed)

	     
	
	     

	Date
	
	Date


800-688-6697  (  housing@fhlbi.com   (   8250 Woodfield Crossing Blvd. Indianapolis, IN 46240
This checklist consists of (1) a few questions, (2) items required for every disbursement request, and (3) items that must be submitted with the disbursement unless they are already on file at the FHLBI.  Please update the information on the form, as applicable, with each disbursement request. Submit one complete request and supporting documents through the FHLBI Secure Portal. With the exception of the Excel files noted, all files should be in PDF format. Disbursement request is valid for 60 days. 

Note: Disbursement requests may be returned if all required attachments are not included.
A. Project Information

	1. Indicate the intended use of this AHP disbursement (check all that apply).

	Please check one box and after completing Section A & B, complete the appropriate section as indicated for that type.

Type


Section to complete
 FORMCHECKBOX 
  New construction/rehabilitation of housing units for sale to eligible households


Section C
 FORMCHECKBOX 
  Rehabilitation of existing owner-occupied properties (elderly housing only)


Section D
 FORMCHECKBOX 
  Down payment/closing cost assistance
Section E
 FORMCHECKBOX 
  Other (describe)      






	Is the intended use of the AHP subsidy consistent with the application or with any subsequent modifications approved by the FHLBI? (If no, please attach explanation and justification of proposed changes.)      FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No


	2. Please indicate the housing type(s) that best describes the project.

	 FORMCHECKBOX 

Scattered site single-family owner-occupied
 FORMCHECKBOX 

Owner-occupied 2-4 family dwellings

 FORMCHECKBOX 

Owner-occupied condominium units 
 FORMCHECKBOX 

Other:        



	3. Enter the number of units of the total proposed units in the spaces below to indicate the project’s current status.

	     
	Project sites have been acquired by the project sponsor

	     
	Households have been selected to participate in the project


	     
	Homes are currently under construction or being rehabilitated

	     
	Homes have received certificates of occupancy (or equivalent) or rehab work is completed

	     
	Households have purchased completed units


	4. Please answer the questions below and/or indicate if documents are attached.
	Attached
	On File
	N/A

	Affordable Housing Program Agreement 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Contingency Letter
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is this an initial disbursement request?         FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

If yes, attach a draft of the long-term retention documents for the households/properties for this request. 

Note: Executed and recorded copies are required within 60 days following date of disbursement.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


B. General Documentation - Attach the necessary items unless they have previously been submitted with the application, an extension request, or a previous disbursement request.
Note: Additional income documentation, retention mechanism samples and cost validation may be required at any time or at project completion.
	A. Documentation required for all project types – Down payment/Closing costs
	Attached
	On File
	N/A

	For all units: a properly completed Homeownership Income Targeting Worksheet.

This is a cumulative worksheet due at the completion of the project; it should have income information for all units. Simply add units as they close, and send in a copy of all units to date at each disbursement request. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Copies of any of the following income source documents for EACH  household for this request:

· Housing Application Form (signed and dated – Habitat for Humanity Only)
· Household Income Calculation Worksheet – Note: round decimals to the nearest whole number.
· W-2’s, Social Security Statements, 2 consecutive pay stubs, third party Verification of Employment (VOE)  all dated within 60 days of approved housing application, IRS Form 1040 (or 1040EZ) for two consecutive years – the first of which should be the year the household was income qualified and approved by the sponsor.
· Sweat Equity Agreement and evidence of hours logged.
· Homeownership Counseling Certificate for each first time homebuyer.
· Documentation supporting a special needs determination for a disabled/homeless household member (as applicable for points awarded at application).


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A copy of the executed retention mechanism for all units requested in this disbursement (the recorded copy will be required within 60 days of disbursement).  The recorded FHLBI retention mechanism is required for all units.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	An updated Homeownership Workbook (Excel) with attachments 1-5 and explanations attached

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	B. Financial Documentation
	Yes
	No
	N/A

	Has the total development budget changed more than 10% since the last submission?


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have project costs increased 10% or greater in total or line item?

If yes, explain the reason(s) for cost increase with the Updated Homeownership Project Workbook. 

     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Have the sources of funding changed since the application OR the last submission?


If no, attach last Homeownership Project Workbook submitted:      
 If yes, attach the applicable award/commitment/agreement/loan documents relating to the new  source(s) of funds received.

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 



C. New construction or rehabilitation for subsequent sale units - (only complete this section if you checked this project type)                                                    
	If the project involves the new construction or substantial rehabilitation of housing units for subsequent sale to eligible households, please furnish the following. 
	Attached
	On File
	N/A

	Submit copies of available cost documentation.  The FHLBI reserves the right to request documentation for up to 100% of the project’s total development cost.  Cost documentation may include:

· Copies of invoices, cancelled checks, sworn statement from contractor, lien waivers, accountant’s cost certification

· An Excel® or Quick Books® detailed schedule that details CASH costs by property and by trade (ie: electrical, plumbing, HVAC, windows, doors, roof, siding etc.) 

· Architect’s certifications (i.e., AIA Document G702/G703) 

· NIP - Rehabilitation closing statement for each property (rehab only)
· Photos reflecting before work began and after work is completed (rehab only)
· A design features certification for each home as per points awarded
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	For any site which has been acquired, a copy of the recorded deed(s) and HUD-1 closing 
statement(s), or comparable third-party evidence.

If the property is donated, submit documentation supporting the donation or acquisition from a land bank.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 


	For sites that have yet to be acquired, a copy of an up-to-date contract of sale 
or purchase option agreement executed by the sponsor and the current owner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	For all occupied units, a copy of the executed HUD – 1 closing statement or other documentation that details the purchase price, closing costs, and AHP subsidy used to benefit the eligible homebuyer. 

Note: The FHLBI may require a copy of an appraisal dated within 60 days of closing.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If the AHP funding request is submitted prior to closing, all of the above items (income targeting worksheet, income documentation, and retention mechanism) are required for all households. In addition, a copy of the contract of sale executed between the purchaser and the seller and a copy of the lender’s permanent financing commitment letter to the participating 
household is required.

Note: A copy of the final signed and dated closing statement should be sent to the FHLBI within 60 days of closing.  A rehabilitation and subsequent resale project requires a recorded retention agreement with sponsor during the rehabilitation period; a subsequent retention agreement with the homeowner is required at sale.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



D. Rehabilitation of occupied units - (only complete this section if you checked this project type)
	If the project involves the rehabilitation of housing units that are currently occupied by income-eligible households, please furnish these documents.
	Attached
	On File
	N/A

	For all units, submit copies of available cost documentation.  The FHLBI reserves the right to request documentation for up to 100% of the project’s total development cost.  Cost documentation may include:

· Copies of invoices, cancelled checks, sworn statement from contractor, lien waivers, accountant’s cost certification.

· An Excel® or Quick Books® schedule that details CASH costs by property and by trade (ie: electrical, plumbing, HVAC, windows, doors, roof, siding etc.) 

· Architect’s certifications (i.e., AIA Document G702/G703) 
· NIP - Rehabilitation closing statement 
· Photos reflecting before work began and after work is completed

· A design features certification for each home as per points awarded
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



E. Down Payment/Closing Costs -  (in addition to section  A) (only complete this section if you checked this project type)
	If the AHP subsidy either has been or will be used to provide down payment and/or closing cost assistance, please furnish the following.  
	Attached
	On File
	N/A

	For all units, a copy of a closing statement or other documentation that shows evidence of the purchase price, closing costs, and AHP subsidy used to benefit the eligible homebuyer.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	If the AHP funding request is submitted prior to closing, submit a copy of the contract of sale executed between the purchaser and the seller and a copy of the lender’s permanent financing commitment letter or the good faith estimate to the participating household.  Note: A copy of the final, signed closing statement should be sent to the FHLBI within 60 days of closing.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



F. Other Information
	Modification, Extension, Completion
	     Yes
	     No
	N/A

	Does the project need to be modified?  If yes, attach all applicable documentation and a signed Modification Request form (available at www.fhlbi.com)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the project meeting all services, activities, empowerment, design features, and homeless set aside commitments made in the application?

If no, explain:      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the project development timeline on track to meet the 1 year – 1st disbursement deadline, 2 year – Full AHP disbursement deadline, and 3 year completion deadline for all units?
If no, explain:      
Attach a signed Extension Request form (available at www.fhlbi.com)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is the project nearing completion?

If yes, state the anticipated or actual completion date (defined below):      
· For homeownership down payments/closing cost assistance, rehabilitation projects for subsequent sale, or new construction projects, the date the last unit in the project closed.

· For homeownership rehabilitation projects of existing homeowners, the date the rehab is completed for the last unit in the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



G. Submitting  the request to the FHLBI: 
	Instruction - Disbursement request may be returned if all required attachments are not provide
	     Yes
	     No
	N/A

	Required with each disbursement request:
Household income documents, site control documents, retention agreements (draft and/or recorded), evidence of funding sources, documentation of costs as applicable per use of AHP for the properties/households comprising this request.
	 FORMCHECKBOX 

	
	

	Excel® Workbooks required:
Homeownership financial workbook, Homeownership Income Targeting Worksheet 
Note:  Must be provided in Excel® format
	 FORMCHECKBOX 

	
	

	Other: Signed Disbursement Request form; if applicable, Modification and Extension Request forms.  Submit one complete request and supporting documents through the FHLBI Secure Portal. With the exception of the Excel® files noted, all files should be in PDF format.
	 FORMCHECKBOX 

	
	


      What happens next?
	Allow 7-10 days for Member review, signature and delivery to the FHLBI

An e-mail notification advising the Member and Sponsor of the request receipt will be sent

Allow 7-14 days of receipt by the FHLBI for initial staff review – watch for open items request

Allow 30 days from receipt of all required documentation for funding – an advice (e-mail) of funding will be sent to the Member and Sponsor contacts.
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