
Post Funding Requirements and 
FHLBI.GIVES Task Submission Process
FOR THE LAUNCH DOWN PAYMENT ASSISTANCE PROGRAM



Members are solely 
responsible for Retention 

Agreements
• Preparation and 

Recording
• Subordination/Release

Grant amount listed must 
be exact.

• If not, it will need to be 
released and re-recorded

Members are responsible 
for the Retention 

Agreement regardless if 
the mortgage is sold

If a member merges with 
another financial 

institution, then the 
surviving entity is 

responsible

Retention agreements



Launch DPA funds must be listed explicitly on the Closing Disclosure (CD)

• Launch DPA, Launch Grant, FHLBI grant, FHLBI DPA are all acceptable

Grant amount on the CD must match the amount FHLBI approved

Households are REQUIRED to contribute a minimum of $500 of their own funds into 
the transaction

• Homebuyer Contribution is NET any cash back

No more than $250 in cash back at closing

• This is regardless of other funds and grants in the transaction. 

Reminders: Program requirements



Deposit: 
$1,000.00

Cash back to 
Borrower: 
- $250.00

Total Homebuyer 
Contribution: 

= $750.00 

Homebuyer Contribution 
Calculation Example



Deposit: 
$500.00

Cash back to 
Borrower: 
- $110.02

Total Homebuyer 
Contribution: 

= $389.98

Homebuyer Contribution 
Calculation Example

This transaction would NOT 
be eligible for Launch funds 

since the homebuyer 
contribution is under $500.

Be sure to double check 
your final closing figures to 

avoid a costly mistake!



Preparing to 
Submit Post-
Closing 
Documentation

After the home sale closes, members should 
prepare the following information/documentation 

to submit via FHLBI.GIVES:

• All transaction information
• Most information is found on the final Closing Disclosure

• Final, signed Closing Disclosure
• Homebuyer Counseling/Education Certificate
• Copy of the Underwriting and Transmittal Summary (1008)
• Copy of the Recorded Retention Agreement*

*If the household is selected for monitoring, a copy of the recorded 
Retention Agreement will be required. If preferred, members can 
choose to provide a copy with all post-closing submissions.

Please note it must be the recorded copy



• See FHLBI.GIVES User Guide or the FHLBI.GIVES Adjustment 
Guide for step-by-step guidance. Available at:  
 fhlbi.com/fhlbi-gives/homeownership-initiatives-gives/ 

• The adjustment must be submitted and processed by FHLBI 
prior to completing the post-funding process in FHLBI.GIVES so 
the funds reconcile.

If all grant funds have NOT been utilized, process an 
adjustment first

Return of Unused Funds
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Open the file from “Post Funding” in the “My 
Tasks” section of the Home Page

If you cannot locate a file, it is likely 
assigned to another user. 

Navigate to “Administrative Options” in the menu 
bar, then select “Reassign applications” to 

reassign the file.

Completing Post Funding Task 
in FHLBI.GIVES 



Completing Post Funding in FHLBI.GIVES

Use the Closing 
Disclosure to fill out 

“Step 7 – Post Closing 
Information

The information 
entered must match 

the CD exactly
The next few slides 
will detail the exact 

way to enter the 
figures on the CD



Completing Post Funding in FHLBI.GIVES

To change/delete data entered, 
select the pencil or trashcan icon Grants or credits must be 

properly marked as such under 
“Forgivable or Grant?”

Primary mortgage/first lien 
must be listed first!

Each mortgage, other grants, and credits from 3rd parties must be entered as individual funding 
sources in order of their lien position. Do not enter the Launch grant.



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Homebuyer Contributions should ONLY include figures on the CD and 
the “cash to close FROM Borrower” line in Section L

Homebuyer POCs (Paid Outside of Closing) include funds noted in the 
“Borrower-Paid Before Closing” column in Section J, along with any of expenses 

paid out of pocket, such as a home inspection.

Do not include the same funds in both fields!

Entering CD figures into FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES

Seller Credit should be clearly shown on the CD. 
Adjustments for taxes, etc. are NOT seller credits. 

Those are “Other Items in Section L”

Seller's concession = seller credit 



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES



Closing Disclosure FHLBI.GIVES

Example: Entering CD figures into 
FHLBI.GIVES

If cash back is over $250 on the CD, 
the transaction does not qualify.

It does not matter what other funds are in the 
transaction, such as another grant.

 
To qualify for Launch, $250 is the 
maximum cash back at closing.



Closing Disclosure

FHLBI.GIVESExample: Entering CD figures into 
FHLBI.GIVES

If the Total Cost does not match 
“Due from Borrower at Closing”, double 

check the figures entered



Closing Disclosure

FHLBI.GIVESExample: Entering CD figures into 
FHLBI.GIVES

You will need to enter the 
correct monthly property 

tax and insurance 
amounts. Do NOT just split 
the figure on the CD in half 

or guess



Closing Disclosure

FHLBI.GIVESExample: Entering CD figures into 
FHLBI.GIVES

If it’s listed on the CD under projected payments, it 
must be entered as part of the monthly cost 
information.

The maximum front-end DTI ratio is 40%. 
If the DTI is over 40%, the transaction does 

not qualify for Launch funds.



2nd mortgages and other liens that have a required monthly payment 
must be added to the total monthly cost.

• Relevant documentation must be attached in “Step 8 Post Funding Documents” to 
validate the payment. 

Entering CD figures into FHLBI.GIVES

More than 1 non-escrowed cost? 

• Enter a short description and combine the monthly costs

• Example:



Select “Yes”, 
then SAVE

Click on 
“Step 3- 
Property 

Information”

Update the 
Property 

Address & 
additional 
property 

information 
as needed

Be sure to 
update the 

census tract!

Select 
“Save”, Click 
on Step 8- 

Post Funding 
Documents 

to attach the 
1008

Property Address Changes

Reminder: Maximum grant amount is limited to 20% of the purchase price



Completing Post-Funding 
in FHLBI.GIVES

In “Step 8 Post 
Funding Docs”, 

attach required 
documents 

ONLY:

• Final, signed Closing Disclosure
• Homebuyer Counseling/Education Certificate
• Underwriting and Transmittal Summary (1008)
• Recorded Retention Agreement*

Documents not requested by FHLBI should not be provided
 Example: Supplemental Consumer Information Form (SCIF) for Homebuyer 

Education/Counseling

Additional 
documents are 

required for 
these situations:

• Non-arms length transaction: Appraisal



The FHLBI 
analyst 

reviewing your 
post-funding 

submission may 
return the file 

back to you for 
correction or 
clarification.

A notification 
will be 

automatically 
emailed to you.  
Please log into 
FHLBI.GIVES to 

review the 
comments.

Click the 
“Add/See 

Comments” 
button on the 

right-hand side 
of the webpage 

to review the 
analyst’s 

comments.

Once the 
deficiencies are 

addressed, 
select the 

“Submit” button 
in Step 8 to 

return the file 
back to FHLBI. 

If you do not submit 
the file back to FHLBI, 
it will just sit there.

Post-Funding Review by FHLBI

Can’t see 
comments?  Change 

the Page Name to 
“All Comments” and 

SCROLL DOWN



Resources & Contacts

Questions regarding grant programs and technical support: 
Housing@fhlbi.com

FHLBI.GIVES User Guides and Login: 
www.fhlbi.com/fhlbi-gives/homeownership-initiatives-gives/
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