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FHLBI.GIVES Grant Application
Submission Guide

FOR LAUNCH DOWN PAYMENT ASSISTANCE PROGRAM



Important Note

This guide serves as a resource on how to use the
FHLBI.GIVES system to enter and submit applications

It is not an exhaustive guide regarding

qualification or documentation required.

Program and income guidelines, documents for
submissions and more can be found under “Resources”
after logging into FHLBI.GIVES.




FHLBI
Available

Home o Funding
Homeownership Initiative Programs =

* Displays the

FHLBI Available Funding

) _ current overall pot
Pa e Launch Funds Remaining $4,791,000.00 e T
: L for each active
g Revive Funds Remaining $4,637,241.00 program.
Upon logging in, be sure to check
the Message Board for important
messages from the My Organization’s
Homeownership Initiatives team. Totals My Organization's Totals

Message Board e » This section will display how

much funding is left in your Homeownership Initiative Programs

Program Materials organization’s cap space.

NEW for 2026 Program information/documentation is now avai

» Click on each program name LAUN Remaining CAP Space $5,850,000.00
to view pending and o
disbursed applications for REVIV Remaining CAP Space $5,769,226.00
the current round.

.GIVES under Resources. If you work with partner agencies, you
Read more..




Application Reports

Unsubmitted: Applications that have not been submitted, and funds
are NOT reserved for the household.

Application

In-process. Applications submitted for FHLBI review AND applications

Statu S & returned to the member for clarification/correction. Funds ARE
i reserved for the household.
ReaSSIgn ment Post-Funding: Applications approved and disbursed.

All Applications. Current round applications in any stage. If disbursed,
a date will display.

Applications Reports

Administrative Options Reports ~

_ You can also create a report and export it via the “Export to Excel” button.

Application -

Manage Users

My @1 Reassign Applications

| B Export to Excel | Advanced Search




ome Page- My Tasks

4 A

All applications started by you or opened from the “My Tasks”
section are automatically assigned to you.

Applications sent back by FHLBI

nd those reassigned to you.
and t g y Total Tasks 40

Assigned to Me

My Work in Progress

Applications you started and are
working on. These are assigned to
you and are editable only by you.

Assigned to my Group

My Work in Progress




Getting Started on a New Application

Click on the Launch icon under
“Start New Application”on the Home Page

Start New Application

HOMEDOQST oy vow

SPECIAL DOWN PAYMENT ASSISTANCE

l@! Launch  svion
.“l DOWN PAYMENT ASSISTANCE

-—* Hof-.-1§l!.!¥g Apply Now!




Application
Comments

Add comments

to an application

via the “Add/See 3
Comments”
button located
on the right-
hand side of the
webpage

Add/See
Comments

Enter relevant notes in
the applicable Page

Name

Can’'t see comments?
Be sure to scroll down

Comments

Page Name * To add new comments, select the respective pag

All Comments v

HouseHold Information

Income Information
Employment Income
Self-Employment Income
Corporate Income

Other Income

Property Information

Financing & Mortgages

Product Eligibility

Intake Documents

Note: Comments are permanent and can be viewed by anyone, such as FHLBI
management and auditors, and FHFA examiners.




Step 1-
Household
Information

Click “Add New” to add
each household member

Add New

To delete or edit, select
I CREEE

icon under
“Action” S W

Action

Add Household

Prefix

Select

Middle Initial

Suffix

Select

Relationship to Borrower *

Self

Last 4 digits SSN (Adults Only)

Date of Birth *

mm/dd/yyyy =B

Age *
0

Ethnicity *

First Name *
Last Name *

Borrower Type *

v Borrower

Household Member has Income? *

bt () No () Yes

Full time Student?@ *

(@ No () Yes

Sex *

Save Close




Income Detail of Example Person

Ste p 2 _ | nCO m e Employment Income Q) Self-Employment Income Corpordate Income Other Income
Employer Name * Hire Date *

| nfo | I atl O n. EmployerXyz v EmployerXYZ 09/26/2018 =
E p I-Oy I I nt Employment Type * Pay Frequency * Last Raise Date

Full Time v Bi-Weekly v 01/01/2025 ]
| n CO I I Provide most recent at the top
Pay Periods Start Date Pay Date Period Gross Income $ YTD Gross Income $ Comments Action
Period 1 03/23/2025 o} 03/28/2025 ) 2,000.00 16,000.00 W
Period 2 03/09/2025 o] 03/14/2025 ] 2,000.00 14,000.00 W

Accurately enter all the information at the top, plus the minimum
number of paystubs based on the pay frequency.

Then select “Save”

Important!
Enter the most recent paystub first
Use pay period START DATE and the PAY DATE




Step 2 - Income
Information:

Self- Employment
Income

Copies of the last 2 years Federal tax returns are required.

The YTD Profit & Loss Statement must also be provided in the documents
section. FHLBI will calculate the current year income.

Income Detail of Example Person

Employment Income Self-Employment Income Q) Corporate Income

Other Income

Business Name *

Entrepreneur ABC v Entrepreneur ABC

Start up Date *
06/01/2020

2024 Schedule C Numbers

Net Income $

Depreciation $

46,510.00

364.00

ol

2023 Schedule C Numbers

36,982.00

595.00

Important! Applicants

Current year taxes not filed
2 full years of tax returns not available

cannot apply if:

A




Copies of the last 2 years Federal Corporate tax returns
are required along with the YTD Profit & Loss Statement.

Step 2 - Income FHLBI calculate the current year income.

Information:
Corporate Income S

Income Detail of Example Person 3

Business Name * Start up Date *

CorporationABC v CorporationABC 05/01/2000 o)
2024 Numbers 2023 Numbers
Line 41 (Net | L K-1, Part Il and Schedule E
me- ( et Income or- os-s) ( , Part Il and Schedule 74,850.00 69,423.00
Passive and Non-Passive income, Part II) $
Line 16 d16b (D iati f Part hi
Ine loa an ( eprecia IOH) Orf Partnersnip or ]3!449.00 9,862.00

Corporate Tax Return(s) (1065 or 1120) $

Important! Applicants cannot apply if:
Current year taxes not filed
2 full years of tax returns not available




Step 2 - Income
Information:
Other Income

Enter a brief description of the income, the
gross amount, and the exact pay frequency.

Income Detail of Example Person
Employment Income Self-Employment Income Corporate Income Other Income (2)
Income Description Amount $ Pay Frequency Pay Periods Annualized Income $ Comments

SSl 675.00 Monthly 0.00 8,100.00

Annunity 125.00 Other 4.00 500.00 MetlLife

Do not annualize income by entering a lump sum
Example, applicant receives an annuity payment guarterly, you'll
enter 4 pay periods.

If applicable, enter a brief comment to help the analyst match the income
to the documentation. This is particularly helpful when a household
receives multiple types of other income, such pensions/annuities or
Supplemental SSI for multiple children.



Step 3 - Property Information

Enter in all fields regarding the property being purchased

Step 3 - Property Information

Property Purchase Details Property Address

Property Use Street * Apt./Suite No.

Primary Residence

Property Type * State *

Select Select

Purchase Price * County * Zip *

S 0.00 Select

Appraised Value Census Tract *

$ 000 0000.00 Click Here to Lookup Census Tract




Step 3 - Property Information: Additional Information

The additional information questions are related to program eligibility

Additional Information

First-time Homebuyer ? *

FHLBank Indianapolis Member Owned (REQ)
Property? @ *

Single Family Structure (1-a Dwelling Unit)? *

ExpeCtEd C|OSII”19 DUtE * rﬂr"r-"llln"dd.l."l.lﬂ*lrl.”f\wr E

Manufactured Home? @ *

New Construction? *




Step 4 - Financing & Mortgages: Preliminary Loan Info

Total Cost $ 156,800.00

Term (Months)

Using the preliminary loan information, [EEEEraCrS
enter the following figures:

Cash Back to Borrower $ 0.00

Sum of All Mortgages $ 134,800.00

Total Closing Costs, Points & Prepaids
Mortgage & Amortization Terms
Cash back to Borrower

Homebuyer Contribution $ 2,000.00

Seller Contribution (Enter 0 If no Seller
Contribution) $

Homebuyer Contribution
Seller Credit
Requested grant amount

After submission, the requested . -
grant amount CANNOT be increased After entering all the other figures listed,

enter the sum of ALL mortgages.
2"d mortgages must be included and disclosed

Requested Amount from FHLB $ * 20,000.00

Total Source $ 156,800.00



Step 4 - Financing & Mortgages: Monthly Cost Info

Monthly Cost Information

Enter the month ly Cost ﬁgu res Principal and Interest $

Taxes $

Enter HOA fees and 2" mortgage
payments under “Other” i o

Mortgage Insurance $

Other $
Remember the maximum front-
end ratio is 40% for Launch.
Be sure to triple-check the DT/ before
closing to avoid a costly mistake.

otal Monthly Cost $

Housing Debt to Income Ratio %



Step 4 - Financing & Mortgages: Mortgage Info

All 3
“No/Yes”
questions Note: If you answer yes that the

require an transaction is non-arms length, a
answer copy of the appraisal is required.

Anyrelation between the seller and
buyer by blood, marriage, or
business is conS|dered non-arms
length.

Enter the

name of the .
partner Examr.xles.. .
agency, If « Institution name if you are not

applicable providing the 1st mortgage
 Habitat for Humanity

* Provider of a 2"d or 374 mortgage

Mortgage Information

Will the 1st Mortgage Loan be Provided by the Member? *

No Yes

Will this Unit have a Mortgage Subject to HOEPA? *

No Yes

Is this a non-arm’s length transaction? @ *

No Yes

Partner Agency




Step 5 - Intake Documents

Docs should only be Docs should not be
attached to their attached multiple
relevant category times

e Delete docs as needed
priorto submission

e Docs related to income
should be placed under
“Income

Documentation” « After the first time the

application is
submitted, you cannot
delete documents

Common Examples:

- FHLBI's “Certification of
Zero Income” Form

- Verification of
Employment (VOE)

Step 5 - Intake Documents

Document File Upload Requirements: 1. Maxi
Member Documents

Income Documentation ™

First Time Homebuyer Certification ™

1003 - Uniform Residential Loan Application ™
Valid Purchase Agreement *

Other/Miscellaneous

Property/Ownership Documentation




Step 5 - Intake Documents

Step 5 - Intake Documents

DOCS nOt reqUirEd 0] ¢ Document File Upload Requirements: 1. Maxi

Review the title of the
document type for reqﬁesﬁ?de%'TTLBl Member Documents
guidance >Noutd €
prO\"ded Income Documentation *

« Example: The “First-Time Common Examples:
Homebuyer Certification” is . Copies of ID’s
NOT a Homebuyer
Education/Counseling
Certification

First Time Homebuyer Certification
- State Tax Returns 1003 - Uniform Residential Loan Application *
Valid Purchase Agreement

Other/Miscellaneous

Property/Ownership Documentation




Step 6 — Review & Submit Application

After double-checking the submission

{Select the red text to review and accept the terms and conditions

{Then select “Submit to FHLBI”

Click here to review and accept terms and conditions

&« Previous Submit To FHLBI View Decision History




After Application Submission

Use FHLBI.GIVES to check the status An email notice will be sent
of an application. immediately when the

application is returned to you,
Please do not contact FHLBI for a status rejected, or approved

Applications are reviewed

in order of receipt

« Application has been created or returned by FHLBI for clarification/correction.

CHEE It is at the member’s end awaiting further action.

L
-

S AGCERGNECINIM - Authorized Signer has submitted the application to FHLBI

\_
-

Under FHLBI Review

 FHLBI has begun reviewing the application

\
(

Rejected  The application has been rejected by FHLBI

Y4

Approved or 2nd
Review

« FHLBI has completed initial review, it is waiting on final approval to disburse




Application Review Outcome: Rejected
/If the household does\
not qualify for Launch
or if the income
documentation is

deficient, it will be
rejected

Please review the submission prior to submitting to avoid duplicative work

W

/Rejected Applications can be\
reviewed by opening it via
the navigation options.

Home Application ~

\ - Open Application /




Application Review Outcome: Returned

If the FHLBI Analyst has questions
or needs clarification, the
application will be returned to you.

\ g \ g

An email will be sent immediately
informing you that an application
has been returned.

Review the comments and
complete the request as directed

Note: FHLBI does not get notified
when you enter a comment.

You must send it back to FHLBI via
Step 6- Review & Submit
Application

The returned application will be

available under “My Tasks”

My Tasks

Total Tasks
Otherwise, the application will just
sit there waiting for you to handle

O Assigned to Me




Application Review Outcome: Approved

Congrats! Your submission You may now move forward
@ is been approved! with closing

« An email confirmation will be sent
immediately upon approval.

« The file is now in the “Post-Funding”
Stage.

 Funds will be transferred to your
institution’s CMS account with FHLBI.

- Please contact the team that handles “cash

management” at your institution with questions
regarding how to access the funds

 See the Post-Funding Guide available

at www.fhlbi.com/Launch for
FHLBI.GIVES instructions.



http://www.fhlbi.com/Launch

Resources & Contact

Available via
FHLBI.GIVES

/'

K Launch Guidebook contains:
 Launch Program Guidelines
 Income Guidelines
Frequently Asked Questions

S

/

under < * First-Time Homebuyer Certification Form
“Resources” * Certification of Zero Income Form
&Launch Retention Agreement
_
K

Questions & Technical Assistance:

Housing@fhlbi.com

~



mailto:housing@fhlbi.com
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