
FHLBI.GIVES Grant Application 
Submission Guide
FOR REVIVE HOME REPAIR PROGRAM



Important Note
This guide serves as a resource on how to use the 

FHLBI.GIVES system to enter and submit applications

It is not an exhaustive guide regarding
qualification or documentation required.

Program and income guidelines, documents for 
submissions and more can be found under “Resources” 

after logging into FHLBI.GIVES.



Home 
Page

Upon logging in, be sure to check 
the Message Board for important 

messages from the 
Homeownership Initiatives team.

FHLBI 
Available 
Funding

• Displays the 
current overall pot 
of funds available 

for each active 
program.

My Organization’s 
Totals

• This section will display how 
much funding is left in your 

organization’s cap space.
• Click on each program name 

to view pending and 
disbursed applications for 

the current round.



Application 
Status & 
Reassignment

You can only open and edit 
applications assigned to you

To edit an application assigned 
to another user, reassign it via 

“Administrative Options”

Application Reports
• Unsubmitted: Applications that have not been submitted, and funds 

are NOT reserved for the household. 

• In-process: Applications submitted for FHLBI review AND applications 
returned to the member for clarification/correction. Funds ARE 
reserved for the household.

• Post-Funding: Applications approved and disbursed.

• All Applications: Current round applications in any stage. If disbursed, 
a date will display.

You can also create a report and export it via the “Export to Excel” button.



Home Page- My Tasks
All applications started by you or opened from the “My Tasks” 

section are automatically assigned to you. 

Assigned to Me 
Applications sent back by FHLBI 

and those reassigned to you.

My Work in Progress 
Applications you started and are 

working on. These are assigned to 
you and are editable only by you.



Getting Started on a New Application

Click on the Revive icon under 
“Start New Application” on the Home Page



Application 
Comments Comments added by 

FHLBI are also located 
here

Enter relevant notes in 
the applicable Page 

Name

Add comments 
to an application 
via the “Add/See 
Comments” 
button located 
on the right-
hand side of the 
webpage

Can’t see comments? 
Be sure to scroll down

Note: Comments are permanent and can be viewed by anyone, such as FHLBI 
management and auditors, and FHFA examiners.



Step 1 - 
Household 
Information

Click “Add New” to add 
each household member:

To delete or edit, select 
the relevant 
icon under
“Action”:



Step 2 - Income 
Information: 
Employment 
Income

Accurately enter all the information at the top, plus the minimum 
number of paystubs based on the pay frequency. 

Then select “Save”

Important!
Enter the most recent paystub first

Use pay period START DATE and the PAY DATE



Step 2 - Income 
Information: 
Self- Employment 
Income

Copies of the last 2 years Federal tax returns are required. 

The YTD Profit & Loss Statement must also be provided in the documents 
section. FHLBI will calculate the current year income.

Important! Applicants cannot apply if:
Current year taxes not filed

2 full years of tax returns not available



Step 2 - Income 
Information: 
Corporate Income

Copies of the last 2 years Federal Corporate tax returns 
are required along with the YTD Profit & Loss Statement. 

FHLBI calculate the current year income.

Important! Applicants cannot apply if:
Current year taxes not filed

2 full years of tax returns not available



Step 2 - Income 
Information: 
Other Income

Enter a brief description of the income, the 
gross amount, and the exact pay frequency.

Do not annualize income by entering a lump sum 
Example, applicant receives an annuity payment quarterly, you’ll enter 4 
pay periods.

If applicable, enter a brief comment to help the analyst match the income 
to the documentation. This is particularly helpful when a household 
receives multiple types of other income, such pensions/annuities or 
Supplemental SSI for multiple children.



Step 3- Property Information
Enter the property information as required on Step 3

• If the applicant does not know the exact date of the home purchase, you can approximate.
• If the home is manufactured, it is required to provide proof of affixture and that it’s titled as real estate.



Step 4- Scope 
of Work

Please note that each repair type 
should be listed individually with its 
itemized cost. 
A roof is not a window; windows are 

not water heaters, etc. 

Submissions without repairs properly 
itemized and/or without itemized 
bids may be returned.

Itemized bids are a REQUIRMENT 
of the Revive grant program.

1. Select the drop-down under 
“Cost Item” to select the 

application repair:
2. Select the drop-down under “Cost 

Item” to select the application repair:

No need to provide excessive detail IE: “replacing 
bay window in front & 5 other windows”

3. Select “Save”. The repair you just entered will be listed under the 
“Repairs/Modifications” section. 

To add another repair, select “Add New”



Step 4- Scope 
of Work 4. After entering the repairs, type in the 

Partner Agency name, if applicable. 
You may need to scroll down if you 

don’t see the field.

Examples: Habitat for Humanity or a local 
community organization/non-profit

5. When done, select “Save And 
Continue” or “Next”

To edit or delete a repair, 
select the “pencil” or 

“trashcan” icon under Action

Don’t forget to select “save” 
after editing



Step 5 – Intake Documents

Docs should only be 
attached to their 
relevant category

• Docs related to income 
should be placed under 

“Income Documentation”

Common Examples:
• FHLBI’s “Certification of 

Zero Income” Form
• Verification of 

Employment (VOE)

Docs should not be 
attached multiple 

times 

• Delete docs as needed 
prior to submission

• After the first time the 
application is submitted, 
you cannot delete 
documents



Step 5 – Intake Documents

Review the title of the 
document type for 

guidance

• Example: The “Contractor 
Selection Confirmation” is 
that exact document 
required.

Docs not required or 
requested by FHLBI 

should NOT be 
provided

Common Examples:
• Copies of ID’s
• State Tax Returns
• Other types of 

applications, such an 
intake form from a 3rd

party



After double-checking the submission

Select the red text to review and accept the terms and conditions

Then select “Submit to FHLBI”

Step 6 – Review & Submit Application



Applications are reviewed 
in order of receipt

Use FHLBI.GIVES to check the status 
of an application.

Please do not contact FHLBI for a status

An email notice will be sent 
immediately when the 

application is returned to you, 
rejected, or approved

After Application Submission

• Application has been created or returned by FHLBI for clarification/correction. 
It is at the member’s end awaiting further action.Open

• Authorized Signer has submitted the application to FHLBISubmitted to FHLBI

• FHLBI has begun reviewing the applicationUnder FHLBI Review

• The application has been rejected by FHLBIRejected

• FHLBI has completed initial review, it is waiting on final approval to disburseApproved or 2nd 
Review



If the household does 
not qualify for Revive or 
if the documentation is 
too deficient, it will be 

rejected

• An email will be sent immediately providing the reason for 
the rejection

• A brand-new application will need to be prepared; no 
corrections can be made

Please review the submission prior to submitting to avoid duplicative work

Rejected Applications can be 
reviewed by opening it via the 

navigation options. • Please thoroughly review 
the comments from the 
analyst prior to starting a 
new application.

Application Review Outcome: Rejected



If the FHLBI Analyst has questions or 
needs clarification, the application 

will be returned to you.

An email will be sent immediately 
informing you that an application has 

been returned.

The returned application will be 
available under “My Tasks”

Review the comments and complete 
the request as directed

Note: FHLBI does not get notified 
when you enter a comment.

You must send it back to FHLBI via 
Step 6- Review & Submit Application

Otherwise, the application will just sit 
there waiting for you to handle

Application Review Outcome: Returned



Congrats! Your submission   
is been approved!

• An email confirmation will be sent 
immediately upon approval.

• Funds will be transferred to your 
institution’s CMS account with FHLBI.
• Please contact the team that handles 

“cash management” at your institution
with questions regarding how to access 
the funds

You may now move forward 
with closing

• The file is now in the “Post Funding” 
Stage. 

• See the Post-Funding Guide available 
at www.fhlbi.com/Revive for 
FHLBI.GIVES instructions.

Application Review Outcome: Approved

http://www.fhlbi.com/Revive


Resources & Contact

Available via 
FHLBI.GIVES 
under 
“Resources”

• Revive Application for Homeowners

• Revive Guidebook contains:
• Revive Program Guidelines
• Income Guidelines
• Frequently Asked Questions
• Contractor Selection Confirmation 

Form (CSC)
• Certification of Zero Income Form
• Rehabilitation Completion Form (RCS)

Questions & Technical Assistance: 
Housing@fhlbi.com

mailto:housing@fhlbi.com
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